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Food Service Financial Report Due

All for profit, nonprofit and public agencies that participated in the Child and Adult Care
Food Program (CACFP) at anytime between October 1, 2005 and September 30, 2006 must
complete a Nonprofit Food Service Financial Report.

Independent agencies (only one site) participating in the program report annually using
form PI-1463, Nonprofit Food Service Financial Report for Independent Centers, found in
the enclosed Guidance Memorandum #11. This form reflects the total actua/ costs and
income incurred in your agency’s food service program during the period of October 1,
2005 — September 30, 2006. This report is due to DPI on November 1, 2006. Please
contact Cari Ann Muggenburg at the phone number or e-mail below if you have not yet
submitted your report.

Sponsoring Organizations (two or more sites on the CACFP) participating in the
program should have already been reporting actual costs and income incurred in your
agency's food service program on a quarterly basis. All Sponsoring Organizations of
affiliated Child or Adult Centers should be using form PI-1463-A, Nonprofit Food Service
Financial Report for Sponsoring Organizations of Centers, found in the enclosed Guidance
Memorandum #11. All Sponsoring Organizations of Homes should be using form PI-1463-
B, Nonprofit Food Service Financial Report for Family Day Care Home Sponsors, found in
Guidance Memorandum F. The third quarter report was due into our office on September
1, 2006. The fourth quarter report should reflect actual food service program income and
costs incurred during the period of July 1, 2006 — September 30, 2006. The fourth quarter
report is due to DPI no later than December 1, 2006.

All Nonprofit Food Service Financial Reports should be sent either by regular mail to:
Department of Public Instruction, Attn: Cari Ann Muggenburg, PI Box 7841, Madison, WI
53707-7841 or by fax at (608) 267-0363, or by e-mail at cari.muggenburg@dpi.state.wi.us.
A blank copy of all forms mentioned above, including all Guidance Memorandums, can be
found at our website at http://dpi.wi.gov/fns/. Click on "CACFP Memos” located on the left
hand side of the page, and then click on the appropriate set of Guidance Memorandums.
Guidance Memorandum #11 can also be found within this newsletter.

Please note: Instructions for completing the PI-1463 and PI-1463-A are also enclosed in
Guidance Memorandum #11. If you have any questions please contact Cari Ann
Muggenburg by phone at (608) 264-9551 or e-mail at cari.muggenburg@dpi.state.wi.us.

Check your mailbox in the upcoming months for a series of decals that will stick on your
calendar to serve as important reminders of upcoming CACFP reports due to DPI.
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New Agency Trainings Back This Fall

The Community Nutrition Team will be offering New Agency Training sessions this fall and winter. These sessions are
intended for NEW agencies, NEW Authorized Representatives, and/or NEW staff members who are primarily responsible
for the Child and Adult Care Food Program (CACFP) administrative recordkeeping requirements. These sessions are not
intended for experienced staff members or current agencies unless requested by the DPI Consultant; however, annual
summer trainings will still be offered for all agencies participating on the CACFP.

The October, November, and January sessions will be held from 8:30 AM — 2:30 PM. Training content will include
hands-on examples of how to complete CACFP forms such as Household Size-Income Statements, the Household Size-
Income Record, the claim form, child production records, infant production records, the Non-Profit Food Service Financial
Report, and other required recordkeeping forms. You may download a copy of this registration brochure from our
website at: http://dpi.wi.gov/fns/training.html.

If a personnel change at your agency warrants attendance at one of the New Agency Trainings, any session across the
state may be attended at the time of the staff change, or you may choose to wait and attend a session that is in an area
closer to your center.

Please be aware that sessions may be cancelled at any time due to low registrations, weather conditions, etc. A
cancellation letter and/or phone call will be sent to each agency/individual that had previously registered for the cancelled
session. Also, attendance will be limited at each session, so some registrants may not be able to attend the requested
session. To avoid this, please register early. Again, your agency will be notified of these instances.

If you have any questions concerning the training, please contact the Community Nutrition Programs office at (608) 267-

9129.

Revised guidance memorandums for Child Care and Adult
Care agencies were mailed this summer in June for child
care and in August for adult care. The revised child care
guidance memorandums included: 1, 3, 5, 8, 9, 10, 12,
and 13. The revised adult care guidance memorandums
included: 1, 2, 5, 6, 8, 9, and 13. Both sets of guidance
memos were mailed with a Memo summarizing the
changes in the content. Please read the revised guidance
memos and be sure to implement changes by the required
dates specified in each guidance memo. Discard outdated
guidance memos and replace them with the revised
memos in the guidance memorandum binder. Also
remember that all guidance memos and required forms for
the CACFP can be found on our website at:
http://dpi.wi.gov/fns/index.html, click on the “CACFP
Memos” link on the left hand side of the page.

Please note: Guidance Memorandum #2, Rates of
Reimbursement Effective July 1, 2006, and Guidance
Memorandum #11, Financial Management for Food
Service Operations, are enclosed in this newsletter.

If your agency has not received the revised guidance
memorandum packet, please contact the Community
Nutrition Programs office at (608) 267-9129.

Welcome New Agencies!

Tiny Tots Childcare Center LLC, Stanley

Sycamore Tree Christian Child Care Center, Hartford
Vision Child Care Center LLC, Milwaukee

Heaven Sent Day Care Inc, Milwaukee

Little Angel Academy Child Dev Center LLC, Milwaukee
Kiddy Town Childcare & Preschool Center, Beloit

A Time to Grow Child Care Center Inc, Waukesha

TNT Child Care and Preschool LLC, Plover

Superior Childrens Center, Superior

I Care Daycare LLC, Eau Claire

Perfecting Kids, Milwaukee

Executive Kids, Milwaukee

Kids Club Learning Centers Inc, Footville

Abundant Life Apostolic Church, Oconomowoc
Amanah LLC, Racine

Maranatha Baptist Bible College, Watertown

First Baptist church, Osceola

Buzy Bee Child Care & Early Learning Center, Antigo
Imagination Station Daycare, Minocqua

Catholic Charities-Archdiocese-Milwaukee Inc, Milwaukee

L) ).
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FFY 2007 CACFP Contracts Due August 28

All agencies participating in the Child and Adult Care Food
Program (CACFP) are required to complete a new base
contract for federal fiscal year (FFY) 2007. These contracts
were due in our office by August 28, 2006. The approved
FFY 2007 contract defines your agency’s capacity to claim
reimbursement under the CACFP for the period October 1,
2006 through September 30, 2007.

Besides requiring a new base contract from all agencies,
significant changes have been made to the CACFP contracts
for FFY 2007. The new base contract and the changes are
intended to improve Program operations and monitoring at
both the State agency and institution levels.

« Application/Agreement (PI-1486): The child care,
adult day care and emergency shelter contracts have
been combined into one application/agreement. This
change is intended to facilitate the transition of the
CACFP application process to an online environment.
(If your agency previously operated a single site under
two or more Program agreements (i.e. child care, adult
day care, emergency shelter) your agency will become
a sponsoring organization effective as of October 1,
2006.) Complete the entire contract, sign and date on
page 10 and return the entire original document and a
copy, along with all appropriate enclosures and the
completed contract checklist.

All agencies must complete Section I (Application).
Section II is only completed by agencies which operate
an independent (single) center on the CACFP. Section
III is only completed by sponsoring organizations
(agencies operating more than one center/site on the
CACFP). Note: New information is now being
requested with regard to board meetings (private,
nonprofit agencies only), procurement procedures,
source(s) of funds to be used if a fiscal reclaim is
assessed, and monitoring policies and procedures,
including monitoring of site monitors/supervisors
(sponsoring organizations only).

« Site Application: [Child Care Component (PI-1487),
Adult Day Care Component (PI-1487-B), and
Emergency Shelter Component (PI-1487-A)]: A new
site application is required for each participating site,
along with a new copy of each site’s license, or
documentation of compliance with health and safety
standards. Note: Centers/sites that are not required
to have a group day care license (certain outside of
school hours care centers, “at risk” after school hours

care sites and emergency shelters) must annually
document current compliance with the four requisite
health and safety standards. This applies to all such
centers/sites (other than Head Start centers) not
requiring licensure (see instructions for PI-1487, PI-
1487-B, & PI-1487-A).

« CACFP Budget: All agencies are required to submit a
budget that projects all food program costs which
the agency anticipates will be incurred during FFY 2007
for the administration of the CACFP at all approved
locations. All food program costs must be documented
regardless if the costs will be paid in full or in part by
your CACFP reimbursement. Please ensure that all
income to be used to fully cover the agency’s food
service costs is documented in the budget, including at
a minimum a source of income other than the CACFP
reimbursement.

Note: A detailed budget (Attachment G) is only
required for Sponsoring Organizations.

« Permanent Agreement/Policy Statement (PI-
1486-AP): For FFY 2007 the Department of Public
Instruction will execute a permanent Program
Agreement with all participating agencies. Once signed
by both parties this document must be permanently
maintained on file by your agency. Note: By
continuing to operate the CACFP after the enactment or
issuance of any changed or new statutes and
regulations applicable to the Program covered by this
permanent Agreement and any changed and new
instructions, policy memoranda, guidance and other
written directives interpreting these statutes and
regulations, the agency agrees to comply with them. If
the agency does not wish to comply with any changed
or new items, the agency must seek to terminate the
agreement in accordance to the terms outlined therein.

If your agency has yet to submit the FFY 2007 CACFP
contract to our office you are urged to do so as soon as
possible. In order for our department to be able to
reimburse an agency for the October 2006 claiming period
the FFY 2007 CACFP Application/Agreement and all
associated contract documents (and all subsequently
requested FFY 2007 contract information and/or
documentation which may be requested to complete the
contract approval process) must be received in our office
prior to November 15, 2006.

Continued on page 4




Division for Finance & Management
FAX ..o (608) 267-0363

Community Nutrition Team

David Dees, Director . . . ........... (608) 267-9123
Amy Kolano, RD, CD, Coordinator, Summer Food Service
Program........................ (608) 266-7124

Ellen Sullivan, RD, CD

Team Leader.................... (608) 267-1070
Cari Ann Muggenburg, Auditor-Senior. (608) 264-9551
Cynthia Lawler, Office Operations Associate
................................ (608) 267-9129
Nicole Tierney, Office Operations Associate
................................ (608) 266-3874

Consultants

LisaByers....................... (608) 266-5763
Kim Musiedlak, Letter Editor . .. ... ... (608) 264-9542
Carol Philipps, MS,RD . .. .......... (608) 266-9982
Molle Polzin,RD,CD .. ............ (608) 267-9210
MikeRyan....................... (608) 267-9130
Jill Schneeberg . .................. (608) 261-6334
GaryZarcone .. ... (608) 267-9122
Home Page

http://dpi.wi.gov/fns/index.html

The Wisconsin Department of Public Instruction does not
discriminate on the basis of sex, race, religion, age,
national origin, ancestry, creed, pregnancy, marital status
or parental status, sexual orientation or physical, mental,
emotional or learning disability.

In accordance with Federal law and the U.S. Department of
Agriculture policy, this institution is prohibited from
discriminating on the basis of race, color, national origin,
sex, age, or disability. To file a complaint of discrimination,
write USDA, Director, Office of Civil Rights, 1400
Independence Avenue, S.W., Washington, DC 20250-
9410 or call ((800) 795-3272 or (202) 720-6382 (TTY).
USDA is an equal opportunity provider and employer.

Last Bite — Sunshine Shake

Try this refreshing shake for breakfast served with milk
and a bread/grain or for snack with another component.

2 gt. orange juice

1 cup nonfat dry milk

2 tsp. vanilla

1 can (26-30 oz.) crushed pineapple, drained
4 med. bananas, mashed

Combine all ingredients at medium speed in blender till
smooth and frothy. Substitute your favorite fruits.
Makes 24, V2 cup fruit servings

FFY 2007 GACFP Contracts Due
AII!IIISI 28, Continued from pg. 3

Receipt of the contract materials after November 15, 2006
may not give our office sufficient time to review and
approve the contract by November 30, 2006, particularly if
additional follow-up with the agency is required. Per
Federal regulations of the CACFP if the contract is
approved after November 30, 2006 an October 2006 claim
for reimbursement can not be processed for payment.

Question pertaining to the CACFP application process
should be directed to your assigned consultant. If you
need additional contract materials please contact Cyndy
Lawler at (608) 267-9129.

Bounty at Local Markets

It seems that just about every little town has a summer
farmers’ market. Many run through the fall season and are
abundant with locally-grown fresh fruits and vegetables.
Fresh produce purchased from farmers’ markets is
creditable for the CACFP. Fall is also the season for visiting
local orchards to pick up fresh locally grown fruit. Check
out the following information and websites about farmers’
markets and orchards in your area.

= Milwaukee Public Market: Open all year and daily,
except Mondays, at 400 N. Water St.
www.milwaukeepublicmarket.org, 414-336-1111.

= Dane County Farmers’ Market: 6 a.m. to 2 p.m.
Saturdays, through Nov. 4, downtown Capitol
Square. www.madfarmmkt.org, 608-455-1999.

= Farm markets in Wisconsin:
www.ams.usda.gov/farmersmarkets, 800-384-
8704.

= Farm markets in Wisconsin:
www.wisconline.com/attractions/farmmarkets.html

= Apple Orchards in Wisconsin: www.waga.org/

= Apple and other fruit orchards in Wisconsin:
www.wisconline.com/attractions/orchards.html

Please remember to only serve pasteurized fruit juice or
cider to children in your care. Pasteurized juice is normally
found as a frozen concentrate or in non-refrigerated shelf-
stable containers, such as juice boxes, bottles, or cans. It
can also be found in the refrigerated sections of stores.
Unpasteurized juice is normally found in the refrigerated
sections of the grocery or health food stores at cider mills
or farm markets. It is a requirement of the Food and Drug
Administration that all unpasteurized or untreated juice
products or cider must include a warning on the label.
Serious outbreaks of food borne illness have been traced
to the drinking of unpasteurized juice. Please read labels
carefully when purchasing juice or cider.



http://dpi.wi.gov/fns/index.html
http://www.milwaukeepublicmarket.org/
http://www.madfarmmkt.org/
http://www.ams.usda.gov/farmersmarkets
http://www.wisconline.com/attractions/farmmarkets.html
http://www.waga.org/
http://www.wisconline.com/attractions/orchards.html


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


